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School Attendance 

 
Over the past few years, St Mary’s has focussed on improving the attendance of all its pupils.  Last academic year 
we achieved our target of 96% attendance, which we hope to improve during the course of this academic year. In 
collaboration with our Education Welfare Officer, Morwenna Griffith, I have outlined some important 
information relating to attendance, which I hope that you will find useful. 

 
The importance of good attendance 

 
Although some absence is unavoidable, good attendance correlates with good progress and attainment.  In 
addition to ensuring good academic outcomes, school is an important place for children to develop their social 
skills and to experience a range of enrichment activities, such as school trips and extra-curricular clubs.   
 

Punctuality 
  
Schools by law have to take a register of pupils in the morning and again in the afternoon.  If a pupil is late, but 
the register is still open they are marked as ‘late’. If a pupil arrives late and the register is closed, without a 
satisfactory explanation, it may be classed as an unauthorised absence. If a child arrives at school 15 minutes late 
each day, they lose almost 2 weeks of education a year.     

 
Strategies to support regular attendance 

  

 Talk to your child about why it is important to attend school. 

 Try to attend Pupil Progress Evenings and other school events, so that you know what your child is 
learning about, how to support them with their learning at home and to celebrate their achievements 
in school.   

 St Mary’s has an ‘open door’ policy, meaning that parents / carers are encouraged to approach the 
school if there is anything worrying them or their child. 

 
Parent / carer responsibilities regarding school attendance  

 
It is the responsibility of parents / carers to ensure that any child of compulsory school age attends school 
regularly and on time.  The Local Authority has a duty to make sure that all parents/carers fulfil this 
responsibility.  

 

St. Mary’s Catholic Primary School 
Headteacher – Miss Nicola Slack 

BA (Hons), MEd, PGCE, NPQH 
 

Buckfast Road, Buckfast, South Devon TQ11 0EA 
Tel: 01364 642389 Fax: 01364 644066 

 

Email: admin@st-marysrc.devon.sch.uk Website: www.st-marysrc.devon.sch.uk 

mailto:admin@st-marysrc.devon.sch.uk


 

“build, nurture, enable, respect, love unconditionally”  

                                     

The table below shows how the school and the Local Authority work out a pupil’s attendance and how it is 
categorised over the course of an academic year:  

  
 Attendance 

percentage  
No. of days in school No. of days 

absent from 
school  

No. of 
learning 
hours missed 

Excellent  100 % 190 days  
 

0  
 

0  
 

Good  98%  
 

186 days  4  
 

20 

Cause for Concern  94%  
 

179 days  11  
 

55  
 

Unsatisfactory  90%  
 

171 days  
 

19  
 

95  
 

Serious Cause for Concern  86%  163 days  27  135  

Critical  85%  
 

161.5 days  
 

28.5  
 

142.5  
 

 
Concerns about attendance 

 
The school would contact parents / carers of a child whose attendance is of concern.  There are a number of 
strategies that can be used by the school to help to improve a child’s attendance. 
 
The Educational Welfare Officer visits St Mary’s each half term to discuss the attendance of all pupils. Following 
this meeting, the Educational Welfare Officer may contact the parents / carers of any pupils whose attendance is 
of concern as the 1996 Education Act (s7) places a legal responsibility on parents / carers to ensure that their 
child attends the school at which they are registered every day, unless the absence is authorised by the school as 
having been unavoidable.  

 
Leave of Absence during term time  

  
In line with other Devon schools’ policy regarding attendance, leave of absence during term time will not be 
authorised unless there are exceptional circumstances.  If you do consider a leave of absence in term time you 
will need to fill in an S2 form in advance of the absence and return this form to school. Any unauthorised leave 
of absence may result in a Penalty Notice of up to £120 per parent.  Fines can be followed up by prosecution if 
attendance does not improve. 
 

I hope that you have found the above information of interest.  If you would like to discuss any issues relating 
to attendance, please feel free to contact me or the Educational Welfare Officer directly (Morwenna Griffith 
01392 287223).     
 
Yours sincerely, 
 

 
Nicola Slack  


